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1. Introduction

Two new labs have been setup for the following areas:

e North Tees
e South Tees

This guide has been created to assist in adding the new labs to SystmOne. You do not have
to add both labs, you only need to add the one you will use for your area. However, both
labs can be added if required.

Note: You will need the System Administrator access right to be able to amend the EDI
Setup.

2. Adding the New Labs

1. Select the Setup menu, then Users & Policy and then select Staff & Organisation
Setup.

aditf Setup f Links Clinical Tools Workflow User System Help
' Users & Policy »| ~ Staff & Organisation Setup
[

]
Prescribing > v otaff Leave -1.
Vaccinations » Staff Shifts
b | Appointments > Public Holidays & Closed Days._..
Data Entry » Organisation Details...

2. Select the EDI Setup button.

efresh

Amend Organisation Preferences Out of Hours Access

EDI Setup

[[] Show creation information [_] Show prescribing informa PEOntact information [ She

Staff | Branches | Archived Staff | Archived Branches

® New Staff ' Amend Staff fi Archive Staf ¥ Mew Locum Ew Change Password ¢ Disab

Name v

3. Select Add Lab.

Cwerride organisation D for pathelogy requests

athology/Radiology Lab v

Bowel Cancer Screening Service

Darlington Memorial Hospital Pathology 2
Darlington Memorial Hospital Pathology Lab 3
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4. There are two new labs that can be added as required. The Lab ID Code needed for
each one is listed below underneath the name of the Lab:
North Tees and Hartlepool NHS Foundation Trust

Lab ID Code: 170000081300008

South Tees Hospitals NHS Foundation Trust
Lab ID Code: 170000062200013

5. Enter the required Lab ID Code into the text box and select the Search button. In this
example the North Tees lab is being added.

Select Organisation

Browser | Here | Favourites

| Include Staff members Organisations  [] Trusts, CCGs & Clusters O PCT @® CCC
I [ Archived staff [ Hidden staff [C] CH treatment centres [ Consultants only w D
170000081300008 Reset T
[~ A
1 Fal

~ [0

6. The name of the lab is displayed in the search results. Select the Lab and then select
Ok.

Select Organisation *

Browser | Here | Favourites

| Include Staff members Organisations  [] Trusts, CCGs & Clusters OPCT ®CCG
|
[J Archived staf [ Hidden staff [] CH treatment centres [J Consultants only w Details
|1 170000081300008 Search Reset Tree Here Me
A North Tees and Hartlepool NHS Foundation Trust ~ & HBC Childrens Safeguarding
(Pathology) ~ [5 HBC Hartlepool START
North Tees and Hartlepool NHS Foundation Trust—NHS North East and w M’ HBC SN - ARCHIVED DO NOT USE
Morth Cumbria Integrated Care Board

1 search result

~ L5 HBC Work Well

v (. Maiden Castle Physiotherapy

~ Morth Tees & Hartlepool Discharge Letters

~ E& North Tees & Hartlepool Foundation Trust Reporting
~ . Morth Tees and Hartlepool NHS Foundation Trust
v A North Tees and Hartlepool NHS Foundation Trust (Patl '
~ . MNorth Tees And Hartlepool Nhs Foundation Trust: Con
v L North Tees University Hospital Pathology (Cytology on
~ [5 NT&HFT Acute Phlebotomy

v 7 NT&HFT Adults SLT

~ 5 NT&HFT Audiology

~ [5 NT&HFT BCG Clinic

~ [5 NT&HFT Cancer Prehabilitation Unit

~ = NT&HFT Cardiac Rehabilitation

~ L5 NT&HFT Chaplaincy Team

| Iml Cancel
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7. The newly added Lab will then be displayed.

Linked Pathology / Radiology Labs
Add Lab Delete Lab  Set Pathology Requesting Types

Pathology/Radiology Lab
Bowel Cancer Screening Service

Lab ID Code

Lab DTS Address

110000381000005 11410HC1

Morth Tees and Hartlepool NHS Foundation Trust (Pathology) 170000081300008 69200pm

TTVeray Nospal narepoo maaooay

Satechear Hnsnital Pathnlnow

THUUUUU s TSUUUUT BEZUUDIT
17nnnnN7aznnnnz RO1nNPm

8. The lab must also be enabled for requests before it can be used. To do this select the
tick box in the Allow Pathology Requesting column.

Linked Pathology / Radiology Labs
Add Lab Delete Lab Set Pathology Requesting Types

Pathology/Radiology Lab Lab ID Code

Bowel Cancer Screening Service 110000381000005
North Tees and Hartlepool NHS Foundation Trust (Pathology) 170000081300008
University Hospital Hartlepool Radiology 170000081300001
satechean Hnsnital Pathnlnow 170ANNNTAZ2NNNNZ

Lab DTS Address
T1410HCA
69200pm
69200pm
RO1nMNNmM

Hospital Trust for Electronic Requests | Allow Pathology Re_. ~| F

North Tees and Hartlepool NHS Fou__ @
North Tees and Hartlepool NHS Fou.
satechead Health NHS Fnnndatinn F

9. Select the black down arrow and enable the requesting type, e.g. Pathology/Radiology.

Select Patholegy Requesting Types X _T

| ]

Pa > None D
]

E Pathology/Radialogy el ic

[ oyenay o

il v m Cancel Epm

TINNOO725200005 AKCnaPmMont

10. Select Ok once the type has been selected.

Select Pathology Requesting Types * -‘[

*at & X |Pathology/Radiology 5}

Pathology/Radiology el

| U cytolagy ot
M E A MCancel Epm
R RAlalalabrisl=telal Ll e sl inl N iata

11. Select Ok again to confirm.
Select Pathelogy Requesting Types ®

¥ X |Pathology/Radiology

m ganCE| |
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12. The lab should now be displayed and enabled for requesting.

Linked Pathology / Radiology Labs
Add Lab Delete Lab Set Pathology Requesting Types

Pathology/Radiology Lab Lab ID Code Lab DTS Address | Hospital Trust for Electronic Requests Allow Pathology Re... ~| Pathology Requesting Types
Gateshead Hospital Pathology 170000078200002  691p0pm Gateshead Health NHS Foundation Trust Pathology/Radiology, Cytol...
gshe £ = = 170000078200007 S910PNI00] G Batbologvi2adiglogy Cuigl
170000081300008 69200pm

Pathology/Radiology
81500004 6a200pm - Pathology/Radiology,
Bowel Cancer Screening Service 110000381000005 T1410HC

13. Select Ok to close the EDI Setup dialogue.

14. To add a second lab, please follow the same steps as shown above.
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